MUHHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHMS POCCUMCKOM ®EJIEPAIIUA
IIOBOJIXCKUM I'OCY JAPCTBEHHbIN TEXHOJIOTMYECKU YHUBEPCUTET

Pl COOPMHUPOBAHA,
COrIACOBAHA
W YTBEPHEHA B JHOC

PABOYASA ITPOI'PAMMA JUCHUIIVIMHBI (MOOYJIS)

b.1.2.14 JlokyMeHTalIMOHHOE 00ECTIeYeHNE YIIPABICHHS

YTBEPXIAIO
Hexan OVYII

YTBEPXJIAO /H.W. Jlapronosa/

(®.1.0. nexaHa (AUPEKTOpa HHCTUTYTA))

02.02.2022 r.

(KOO U HaUMeHO8aHue OUCYUNTUHBL NO Y4eOHOMY NIAHY)

HanpaBnenune noaroToBku

(ceranbHOCTD)

38.03.02 MeHeKMEHT

KBaJ'II/I(bI/IKaI_II/IH BBIITYCKHHKA

bakanasp

HaHpaBHeHHOCTb

(bakaaBp/MarucTp/CeHaIKCT)

Mene KMEHT OpraHnu3annun

Kypc 2

Cemectp 3,4

PacnpeneneHHe yqe6H0r0 BpPEMCHHA

TpynoemkocTh o yueOHOMY TIaHY
Jlexuun

JlabopaTopHbIie pabOThI
[IpakTrueckue 3aHATHS

WNHnas xonTakTHas pabora

Bcero koHTakTHO# paboThI (6€3 y4yeTa 9K3.)
KonTakTHas paboTa 1o 3K3aMeHy
Kypcogoii mpoekt (pabota)
CamocrosTenbHas paboTa 00yJaroIuXcs
(6e3 yuera 3K3.)

CamocrosTenbHas paboTa 1o MOArOTOBKE K
9K3aMeHy

DK3aMeH

3auer

BPK, 13

YaCOB/3aYETHBIX €IUHMNI]

108 /3

4 JacoB

- 4acoB

6 4acoB

- 4acoB
10 JacoB

- 4acoB

- cemMecTp
98 4acoB

- 4acoB

- cemMecTp
- cemMecTp
4 ceMecTp

(rom)



ObopomHas cmopoHa mumyibHO20 JUCMA

[Tporpamma cocraBneHa B coorBercTBuu ¢ Tpeboarusimu @I'OC BO HanpaBieHUs OATOTOBKU
(cnetmmanbHOCTH) 38.03.02 MeHeKMEHT

[TporpamMmmy cocTaBuIu:

JIOLIEHT Mub COI'JTACOBAHO 0O.C. benokyp
(1OMKHOCTD) (xadenpa) (N.0. damuus)

PACCMOTPEHA u OJIOBPEHA Ha 3acenannu kadeapsl, 3a KOTOPOH 3aKperyieHa TUCIUTLUINHA
Kadenpa menemxmenta u Ouzneca

(HaumeHoBaHME Kadeapsl)
18.01.2022 pOTOKOJ Ne 3

(mara)
3aBenyronuii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amunus)

Pa6ouas nporpamma COI'JIACOBAHA c¢ dakynbTeToOM (HHCTUTYTOM), BBIITYCKAIOMIEH (UMK )

kadenpori(amu).
COOTBETCTBVYET pgeiictyromieit OI1.
3aBenyronmii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amumnus)

[Ipencenarens MeTonuyecko KoMmHMccHM (akyiabTeTa (MHCTUTYTa), B KOTOPBIM BXOAMT
BBINTyCKaroIas kageapa

COTI'JTACOBAHO O.M. Penuna

(1.0. ®amumnus)

Okcnept(sl): MokenueB Anekceit Hukonaesuu, upexkrop OOO "IIpunTekc"

Pabouas nporpamma npoBepeHa u 3apeructpupoBana B YMII 07.02.2022 r.
Crernanuct yueobno-meroguueckoro neHtpa COI'JTJACOBAHO /T.A. CmupHoBa/



Paznen 1. IEJIb OCBOEHMA JUCHUITIJIMHDBI

[lenb0 OCBOCHHS UCIUIUIMHBI SIBJISICTCS JOCTHD)KCHHE IUTAHUPYEMBIX pPE3yJIbTaToB OOydYeHUs,
COOTBETCTBYIOIMX ycTaHOBICHHBIM B OIIOIT nHaukaropaM JOCTUKEHUS KOMITETEHIIMN:

KOHIIHaHMeHOBaHHC
KOMIICTCHII U

Kon n HanmeHOBaHME
WHJIMKATOpa JOCTHKEHUS
KOMIIETCHIINU

PesynbTarel 00yueHus

1. I[TIK-1 Cnocoben
y4acTBOBATh B
yIpaBlIeHUU
ONepauOHHON
JESITEIbHOCTBIO U OU3Hec-
MPOLECCaMHU OpTraHU3aLHil
JUTS pEIICHUS
CTPaTErHYeCKUX U
OTepaTUBHBIX 3a7a4
YIIPaBIICHUS C
PUMEHEHUEM
COBPEMEHHBIX
UH(OPMaIMOHHBIX
TEXHOJIOTHH (IIporpamm),
METO/I0B 00pabOTKH
JIeNToBOM HH(DOPMAITUH U
KOPIOPAaTUBHBIX
WH(OPMAIMOHHBIX CUCTEM

IIK-1.5 YuactByer B
MOATOTOBKE JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,
OpraHU3aIMOHHBIX U
pacnopsAUTEIbHBIX
JIOKYMEHTOB,
JIOKYMEHTHUPYET pe3ybTaThbl
YIIPaBJICHUS ONIEPALMOHHOM
JESITEIbHOCTBIO U OU3Hec-
MpOLECCAMHU OpTraHU3alil B
pabounx JOKYMEHTax C
HCII0JIb30BaHUEM
IPOrPaMMHOTO
o0ecrnieueHus, aHaIU3UPyeT
uHpopMaIuio o

(G YHKIIMOHUPOBAHUU
CUCTEMBI
JIOKYMEHTOO000pOTa
OpraHu3alu.

3HAHMS: - IOHATHE, COIEPIKAHKE, 3aaul
JIeTIOTIPOU3BOCTBA, IOKYMEHTAIIMOHHOTO
obecneuenus ynpasienus (JJOVY); -
TIOHSITHE, BUIBI ¥ QYHKIMH JOKYMEHTOB;
- HOpMaTHBHO-TIPABOBOE 00ECIICUCHHE
JOVY, npaBuiia u TpeOOBaHUS K

0 OPMIICHHUIO TOKyMEHTOB; -
MH(POPMALMOHHBIE TEXHOJIOTHH B
opranu3zanuu J1OVY.

YMEHHSsI: - COCTaBIATh U 0POPMIISAThH
OpTraHU3aIMOHHO-PACTOPSAUTEIBHYIO
JTOKYMEHTAIUIO, B TOM YHCIIE
KOHTPaKTHYIO, OPraHU30BbIBATh
JIOKYMEHTOOOOPOT B COOTBETCTBHU C
HOpMaTUBHO-TIpaBoBOi ocHOBOM IOV -
OCYIIECTBIISITH MIOATOTOBKY,
odopMIICHHE, CHCTEMAaTU3AIINIO,
XpaHEHHE U TOUCK TOKYMEHTOB C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX
TEXHOJIOTH1; - aHAJIM3UPOBATH
nH(pOopMaLHIO 0 GYHKIIMOHUPOBAHUN
CHCTEMBI JOKYMEHTO000pOTa,
OpPraHU30BBIBATH CUCTEMY
JTIOKYMEHTOO0OpOTa B OpraHu3aIiy, B
TOM YHCJIE C MCIIOJIb30BaHUEM
WH(POPMAIIMOHHBIX TEXHOJIOTHH.
HABBIKH: - IOIFOTOBKH, OPOPMIICHHUS,
aHaJM3a ¥ COBEPIIEHCTBOBAHUS
OpTraHU3aIMOHHO-PACTIOPSAUTEIBHOM,
KOHTPAKTHOW JIOKYMEHTAIINH B
COOTBETCTBUH C HOPMATUBHO-IIPABOBOM
ocHoBoit IOV - ucnonb30BaTh
WH(POPMAIIMOHHBIE TEXHOJIOTHH TTPH
MOJITOTOBKE U 0(hOPMIICHUN TOKYMEHTOB,
OpTaHU3aIH CUCTEMBI
JOKYMEHTO0000pOoTa.

Pazpen 2. MECTO JUCHHUIUIMHBI B CTPYKTYPE OITOIT

JlucuunimHa OTHOCUTCS K AEKTUBHBIM AucturinHam (Moayssim) OITOIT.
JlucuunnuHa sIBIsSIETCS SJICKTUBHOM

Jns  mpomomkeHus — (QOPMHUPOBaHUS — 3asABICHHBIX  KOMIETCHIIMH  HEOOXOIMMBI
NPEIIECTBYIONIMX TUCIMILINH: DKoHoMuKa omusHeca (ITK-1)

W3ywyaemass AWCHMIUIAHA SBISETCS OCHOBOW I TPOAOKEHUS (OPMUPOBAHUS YyKa3aHHBIX
KoMIeTeHImii B caenyomux auciumndax: Jloructuka (I1IK-1), 1C:IIpemnpustue (ITK-1),
OxoHoMHYeckne TakeTsl npukiagHbix nporpamm (I1K-1), Vmpasnenme 3zaxynmkamu (ITK-1),

OnepaioHHbINH MeHeKMEHT U yrpasieaue 3atpatamu (ITK-1), ERP-cucreMsl moaaepxkku

3HaHUA



npunsatus pemenuit (ITK-1), Dxonomuka 6msneca (I1K-1); npaktukax: [IpenauniomMHas mpakTuka
(ITIK-1), ITpousBoacTBeHHas MpakTUka. TexHomornyeckas (MpOEeKTHO-TEXHOJIOTHYecKas) MpaKkTuKa
(ITK-1); rocymapCTBEHHON MTOTOBOM arrtectanuu B ¢GopMme: BrImonHEeHHE M 3aluTa BBITYCKHOM
kBanuukannonHoi padbotsl (I1IK-1), [ToaroroBka k caaye u cada rocyJapCTBEHHOTO 3K3aMEHA
(TIK-1)

Pazzen 3. OLIUCAHUE OBPA30BATEJIbHBIX TEXHOJIOI A

Jns dopmupoBaHus 3asSBICHHBIX KOMIIETCHIIUN HCIIONB3YIOTCS METOAOJIOTMYECKHE TEXHOJIOTHH,
peau3yrone JeATeNbHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, ITPAKTUKO-OPUEHTUPOBAHHBIN
MIOAXO/BI.

OCHOBHBIMU CTPATETMYECKUMHU TEXHOJOTHSMU SIBJISIOTCS: JIEKLIMOHHBIE 3aHSTHS, IPAKTHUUECKUE
3aHATHS, IPOLEypbl CAMOOOYUCHHUS

Ha nocTmkeHne KOHKPETHBIX L€l O0OydeHMsI HallpaBJIEHbl IPUMEHSEMbIE TAKTHYECKHE
TeXHOJIOTUM: case-study, 3a1aHus, KIacCuuecKas JIeKI s, MUHU-TIPOEKTHI

Paznen 4. COAEPXXAHUE JUCHUITJIMHBI

3 cemecTp
. Konunuectso | @opmupyemebie
Bunel u TeMbl 3aHITHI
4acoB KOMIETEHIINH

Coaep:xaHue 1 HOPMATHBHO-TIPAaBOBOe ol0ecreYeHne 40 IK-1
JOKYMEHTAIMOHHOI0 00ecneYeHHs1 YpaBJIeHus
CamocTtosTenbHas pabota. PekBU3UTHI 1 OJaHKU TOKYMEHTOB 2
Jlexuus. OpraHnu3aluOHHO-TIPABOBBIE JOKYMEHTHI 2
CamocrosrenbHas padora. OdopMieHne crucka JINTepaTypbl 2
[Tpaktuyeckoe 3anstue. OpopmieHrne peKBU3UTOB U OJIAHKOB 2
JOKYMEHTOB
[Tpaktuyeckoe 3ansatue. OpopmieHrne T0KyMEHTOB IIPU CO3/IaHUH 2
OpraHu3aluu
3agaHus Ui CaMOCTOSITENIbHONW pabOThI, B TOM YHCIIE BBIIIOJIHEHUE
1) N3yuenue JEeKIIMOHHOTO U JOTOIHUTEIHHOTO MaTepuIa,
MOJTrOTOBKA K KOHTPOJIBLHOM paboTe.
2) Coop maTepuaa st CaMOCTOSATEIbHON pabOTHI 1O
o(opMIIeHHIO ITaKeTa JOKYMEHTOB IPU CO3JJaHUN HOBOM
OpraHu3aluu
3) BelnoiHeHne JOMauTHUX 33 JaHUil 30
WMuas xoHTakTHast paboTa: 0

4 cemecTtp

. Konnuectso | Dopmupyemblie

Butbl ¥ TeMBI 3aHITHIA
4acoB KOMIETEHINH

OdopMieHue oTaeJbHBIX BUI0OB JOKYMEHTOB U OPraHu3anus 88 IK-1
JTOKYMEHT0000POTAa
Jlexuus. PacnopsaurenbHble TOKYMEHThI 1
CamocTosTenbHas paborta. JJoKkyMeHTHI 10 TMYHOMY COCTaBY
CamocrosrenbHas padora. MH(popMalmoHHO-CIpaBOYHbIE 2
JIOKYMEHTBI
Jlextus. OdopMieHre JOTOBOPOB 1
CamocrosrenbHas padora. OdopmiieHne npruKazos
CamocrosrenbHas pabora. OdhopmieHne T0KyMEHTOB MO TUYHOMY 4
COCTaBY




[TpakTuueckoe 3anstue. OdopmileHHE TOTOBOPA M pPEeKJIaMAIHH 2

CamocrosrenbHas padora. [ToHsTue, comepkaHue U MOPSI0K 4
Opra’Hu3aluy JOKYMEHTO000pOTa

3anaHus AJi CaMOCTOSITENIbHOM pabOoThI, B TOM YHUCIIE BBITIOJIHEHHE
1) N3yuenue JEeKIMOHHOTO U AOMOIHUTEIHHOTO MaTepuIa,
MOJrOTOBKA K KOHTPOJIbHOU padoTe.

2) IloaroroBka 1 opopmiieHHE MTAaKeTa JOKYMEHTOB IPU CO3JJaHUN
HOBOU OpraHu3aliu

3) BollloIHEHUE TOMAITHUX 3aJaHUN 68

WNHuas koHTakTHAs pabora: 0

Pasgen 5. METOJMYECKUE VYKA3AHUS JUIS OBYYAIOIIMXCS IO OCBOEHHIO
JTCLATUTNHEI

W3ydyeHrne AMCUMIUIMHBI PEKOMEHIYETCs HadaTh C O3HAKOMJIEHUS C pabodeil mporpaMmoi, ee
CTPYKTYpPOHl ¥ COIEp)KaHHEeM pa3ZlenioB. Y4eOHBI Marepuan CTPYKTYpUPOBAH, H3yYCHHE
JUCITUTLIAHBI OCYIIIECTBIISETCS B TeMaTH4eCKOU MOCIIE0BATEIHLHOCTH.
3aHATHSL JIEKIIHOHHOT0 THIA AT CHUCTEMAaTHU3UPOBAaHHbIE 3HAHUS 1O JUCUUILIMHE,
KOHIEHTPUPYIOT BHUMaHUE Ha HauboJee CIOKHBIX U BaXKHBIX BOmpocax. Bo BpeMs JTEeKIIMOHHBIX
3aHATUI PEKOMEHIyeTCsl BECTH KOHCIIEKTHPOBAaHUE y4eOHOro MaTepraa; oopamars BHUIMaHUE Ha
(GOpMyJIUPOBKM U KaTEropuH, pacKpbIBAIOIIUE CYTb MPOOJIEMBl, SBJIEHUS WM TpOIecca;
3apuKCUpOBaTH BBIBO/IBI u MPAKTUYECKHE PEKOMEHIaI1H.
[TonroroBka K 3aHAAITHSIM CEMHUHAPCKOI0 THIIA BKJIIOYAET O3HAKOMIICHME C ILIAHOM
IIPAKTUYECKOrO 3aHATHSA; paboTy € KOHCIEKTOM JIEKLUUH, BBINOJIHEHHWE JOMAIIHEro 3a/JaHus,
paboty ¢ y4eOHOH © Yy4eOHO-METOJMYECKON JMTEepaTypod, HAyYHBIMH W3JaHUSIMH U
AJIEKTPOHHBIMU 00pa30BaTENIbHBIMU pPECypcaMM, PEKOMEHJOBAHHBIMU pabodell mporpammoin
JUCITUTIAHBI.

CopnepxaHie caMOCTOATENBLHOH PadoThI omperensercs pabdoyeil MporpaMMoi IHCHUIUIMHBI,
OLICHOYHBIMU M METOAMYECKMMM MaTepuajaMu, 3aJaHMsIMH M YKa3aHUSIMM IPEroJiaBaTels.
CamocTrosTenbHasi paboTa MOXKET OCYIIECTBISATHCS B ayJIUTOPHOM M BHEAyIUTOPHOH (opmax.
D¢ eKTUBHBIM CpEACTBOM OCYLIECTBICHHUS CAaMOCTOSTENILHOW pabOThl SBISETCS SJICKTPOHHAS
MHPOPMALIMOHHO-00pa3oBaTeNbHasl Cpella YHUBEPCUTETa, KOoTopas oOecrneyuBaeT JOCTyNl K
oOpa3zoBarenbHOM  mporpamme, paboueil  mporpamMme  JIUCHUIUIMHBIL, K  DJIEKTPOHHBIM
OMOIMOTEYHBIM CUCTEMAM, MTpo(deccroHaIbHBIM 0a3aM JaHHBIX U UH(POPMAIIMOHHBIM CIIPaBOYHBIM
CHUCTEMAaM.

[TepuonuuHoCTh MpoOBeAeHUS, (HOPMBI TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH, CHCTEMa OLIEHUBAHUS
X0Jla OCBOCHMS TUCIMIUIMH MpeAcTaBieHbl B paboueil mporpamme. PopMoil MPOMEXKYTOUHOM

Paznen 6. MATEPUAJIBHO-TEXHUYECKOE " YYEBHO-METOAMYECKOE
OBECIIEYEHHUE JUCHUIUINHBI

6.1. Y‘-Ie6HO-MCTO,Z[I/I‘-ICCKOC obecrnieucHue

Kommuectso
AK3EMIUISIPOB NEYaTHBIX

NoeNe . W3IaHUHN, UMEIOIIUXCS B
CnucoK HCTIONIb3yeMOM JTUTePaTyphl

n/n OuOJIMOoTEKE, HITH
DJIEKTPOHHBIN aJIpec U3AaHus
(pecypca) B cetn MHTEpHET
YYEBHBIE, YYHEBHO-METOJIMYECKHWE 1 HAYUYHBIE U3JJAHU S
1. |I'pozoBa, Onwsra CepreeBna. [lenomnpousBojctso [Tekct] : 40 /
yuebHOe Tmocobue : [mo HampaBiaenumio moxarotoBkw| https://portal.volgatech.net/b

OakanaBpoB "Menemxment"] / O. C. I'po3oBa; M-Bo|o0oks/Grozova_Deloproizvod
obpazoBanus u Hayku PO, ®T'BOY BIIO "TloBomk. roc. stvo_2015.pdf




texHot. yH-T". Momkap-Omna: III'TY, 2015. - 123 c. ISBN
978-5-8158-1599-5. Dx3emmursipel: Bcero 40.

2. |JlenkeBuu, Jlrogmuna AnekceeBHa. Jlemompou3BOACTBO 20
[Texct] : yueOHMK : JUIsI OOpa30BaTEIbHBIX YUPEKIACHUI
HayajpbHOro mnpodeccuoHanbHOrO obOpasoBanus / JI. A.
JlenkeBud. 4-¢ u3nd., nmepepad. MockBa: Akamemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dx3eMIUIsIpHI: BCETO
20.
3. |Ky3nemnos, U. H. Jlenonpon3BoacTBo [ DIeKTpOHHBIN pecypc]
: yueOHo-cnipaBouHoe nocobue / Kysnenos U. H. 10-e u3zn.|https://e.lanbook.com/book/2
Mockaa: JlamkoB u K, 2022. - 460 c. ISBN 978-5-394-04152- 77238
S.
DJIEKTPOHHBIE OFPA30OBATEJIBHBIE PECYPChHI
1. |Hayunas snekrponHnas oudnuoreka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snexktponHas 6ubanoreka «KubepaeHuHKa» http://cyberleninka.ru
3. |MBmarenscTBO Springer (SpringerOpen)
https://www.springeropen.co
m
4 http://

I[MPO®ECCHUOHAIJIBHBIE FA3bI JAHHBIX 1 THOOPMALIMOHHBLIE CIIPABOYHBIE

CHUCTEMBI
1. |CuopaBouHo-npaBoBas cucrema KoHCyabTaHT+ http://www.consultant.ru
2. |UudopmarmonHo-npaBoBoii moptai ['apadt http://www.garant.ru
3. |lIpodeccronanbubie cipaBOYHBIE CUCTEMBI TexaKcnepT http://www.cntd.ru

6.2. MarepuanbHO-TeXHUYECKas 6a3a ¥ mporpaMMHOe oOecrieueHue

NoNe

/1

AyauTopuu Juist IpoBe-
JIeHUsl Y9eOHBIX 3aHSATHH,
CaMOCTOSITENbHOI pado-
THI ¥ TIPOBEJICHUS TOCY-
JTApPCTBEHHON UTOTOBOM
aTTecTalnu

[TepeueHb OCHOBHOTO 000PYAOBAaHUS

IIporpammHuoe
obecrieyeHue

515 (I)

GALE Custom 21,5/
MBI (29),

mebenu (1)

Kommiiekr yuebH

MyneTumenuitasiii npoektop Hitachi
CP-X440 (1), I[IK Mono6iok RAMEC

3240/H61M/4DDR3/500SATA3/xnaB

Windows
CrpaBouHas
cucreMa

Microsoft
Enterprise,
paBoOBast
"Koncynprant  Ilmroc",
Microsoft Office
Standard, Arent Dr.Web,
Kommekt T'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommiekt 10
JUTSL PEIIeHUsT OCHOBHBIX
MOJIb30BaTEILCKUX 3ajad,
1C:lokymenToobopor 8
KOPIT , 1C:Ilpennpusrue
8. Kommnekt IS
00yUeHUsL.

13-

ou




2. 329a (1)

Tenesuzop LG 55" 55 LB650V (2),|Microsoft Windows

Kommnekt yue6HOI Mebenn (1) Enterprise, CnpaBounas
IIpaBoOBast cucrema
"Koncynprant  Ilmroc",
Microsoft Office

Standard, Arent Dr.Web,
Kommiekt I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommekt 110
AJI1 pCHICHUS OCHOBHBIX
MOJIb30BATEILCKUX 3aJad,
1C: Joxymentoobopor 8
KOPII , 1C:Ilpennpusitue
8. Komuiekt JUIST
00yUEeHUsL.

Pazmen 7. ®OPMbl KOHTPOJISI OCBOEHUA AUCHUITIMHBL ®OHJ OLEHOYHBIX

CPEJICTB

KpI/ITepI/II/I OLICHUBAHUA MHAUKATOPOB NOCTHIKCHUA KOMHGTGHHI/Iﬁ HaITpaBJICHBI HaA:
- YCBOCHHE TCOPETUYECKOT0 MaTepuaiia (00beM 3HAaHUH, IIyOuHA YCBOEHHUS ), MPEAYCMOTPEHHOTO
paboueil mporpamMmoit;
- YMEHHE Wu3jaraTb MaTepuan (Y4eTKOCTb, TPAMOTHOCTb H3JIOKEHHUS MaTrepuaia, TOYHOCTh U
MOJIHOTA BOCITPOU3BEICHUS YU€OHOTO MaTepHraa);

- YMEHHE MPUMEHSAITH TEOPETUUECKUE 3HAHUS MPU PEUICHUH MPAKTUIECKUX 3aJaHUi.
Ixanma OLICHUBAHUIA MMPEACTABIICHA HUKCE.

YpoBeHb
c(OpMUPOBAHHOCTH [Ixana
Kpurepun oneHnBanus
2JIEMEHTOB OLICHUBAHMUSI
KOMIIETEHIIUH
IToporossIii OOyuvaromuiics MMeeT 3HaHUS OCHOBHOIO Marepuana,| yJoBieT-
YPOBEHBb IIPOSABIIAIET YMEHHUE JIOTUYHO €ro Hu3Jjlararb, HO MOJKET| BOPHUTEIBHO
JOTyCKaTh ~ HETOYHOCTM B UB3JIOKEHUU  MaTepuana,
HE/JIOCTaTOYHO TMpaBWIbHBIE (HOPMYIUPOBKH, MCIBITHIBAET
3aTpyJHEHUS B BHIIOJIHEHUH IPAKTHUECKUX 3aJaHUMH.
[IpoxBunythiii  [OOyuaromuiicss TBEpAO 3HAaeT MPOTrPaMMHBIA MaTepHuai,| XOpoOILIo
YpOBEHb u3JlaraeT ero IpaMOTHO U IO CYILECTBY, HE JOITyCKaeT
CYLIECTBEHHBIX HETOYHOCTEN B OTBETE Ha BOIPOC, IPABUIILHO
MPUMEHSIET TEOPEeTUYECKHE TOJOXKEHUS TpU pElIeHUuU
MPAKTUYECKUX BOIPOCOB W 3aj]lad, BIaJeeT HEOOXOAWMBIMU
HaBbIKaMU ¥ MPUEMaMH UX BbIOJTHEHUS
Bricokuit ypoBenp [OOyuaromuiicss ri1yOOKO W NPOYHO YCBOWJ MPOrPAaMMHBIM|  OTIMYHO
MaTepuas, TPaMOTHO U JIOTHYECKH CTPOMHO €ro H3Jaraer,
JaeT MCUEPIIBIBAIOIIME OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHL. B
OTBETE TECHO YBSA3BIBACTCS TEOpPHUSA C IPAKTHKOW, NMPU ITOM
oOyJarolmuiicss He  3aTpyAHAETCS C  OTBETOM  IIpH
BUJIOM3MEHEHUH  3a/laHusi, CBOOOJHO  CIIpaBiseTCs €
3aJladyaMM, BONpPOCAMM M JPYrMMHM BHJAMU HPUMEHEHUs
3HAHWN.




MMOKa3bIBAET 3HAKOMCTBO C MOHOTpadUUYECKON JUTEPATYPOH,
NEpUOANYCCKUMU U3AAHUSAMU, IIPAaBUIIBHO O60CHOBBIB3,€T
MPUHATBIE pElIeHUsl, CBOOOAHO BIIAZieeT Pa3HOCTOPOHHUMU
HaBbIKaMHU, IPpUCMAaMU BBITTIOJIHCHHA IIPAKTHUYCCKUX pa60T

7.1. IIlpoMexxyTouHast aTTecTalus 00yJaromuxcs
[TpomexxyTodHast aTTecTarys 00yJarolIuXcs HAMPaBJICHA Ha OICHWUBAHHUE PE3YJIbTaTOB OOYYCHUS
M0 TUCIUILIMHE (MOYJII0) U IPOBOJUTCS C UCIIOJIb30BaHUEM (DOH/I0B OLICHOYHBIX CPEJICTB.

[lpumepsl THIOBBIX KOHTPOJBHBIX 33JaHUi ©3 0a3el (OHIA OIEHOYHBIX CPEACTB IO
00pa30BaTeNIbHON NporpamMmme.
1. ﬂ,enonpOl/BBO,ﬂ,CTBOM Ha3blBaeTCA:

A) oTpacnb AeaTeNbHOCTU, 0becneunBaroLLas JOKYMEHTMPOBAHME U opraHM3aumto paboTbl C JOKYMEHTaMU
B) npouecc co3gaHMA LOKYMEHTOB B OpraHM3aumm
B) nHpopmaLmMoHHO-cnpaBoYHasa paboTa c AOKYMeHTaMU

I 3adpMKcMpoBaHHas Ha MaTepuasbHOM HocuTene naeHTudMLMpyemas nHpopmaumn

2. 3aduKcupoBaHHAA Ha MaTepuasbHOM HocuTene uageHtuduumpyemasa uHbopmaums, co3gaHHas,
Mosly4eHHas M COXpaHAemas opraHuM3aumen WAKM YacTHbIM JIMLOM B KayecTBe [0KasaTeslbCTBa Mpu
noATBep:KAeHMM NPaBOBbIX 0653aTeNbCTB AN AE/I0BOMN AEATENbHOCTU Ha3blBaeTCA:

A) gaHHbIMM
B) LOKYMEHTUPOBAHNEM
B) 4OKymeHTOM

) AenoBbIM NMMCbMOM

3. KOpugmyeckom cMnoi 4OKYMEHTA Ha3blBaeTCA:

A) cnocobHOCTb AOKYMEHTA ABAATLCA LOKa3aTe/IbCTBOM B Cye

b) He06X0AMMOCTb 3aBEePEHNA AOKYMEHTa NeYaTbio OpraHM3aLmMm 1 NOANMUCHI0 A0NKHOCTHOMO AnLUa
B) HannMume B cocTaBe AOKYMEHTA BCEX HEOOXOAMMBIX ANSi JOKYMEHTOB JaHHOIO BUAA PEKBU3UTOB

) cBOMCTBO [OKYMeHTa, coobliaemoe emy [eiCTBYIOWMM 3aKOHOAATe/NbCTBOM, KOMMeTeHuuen
M34aBLUEro ero opraHa 1 ycTaHBAEHHbIM NopAAKoM opopmaeHus

4. K opraH13aLMOHHO-NPaBOBbIM JOKYMEHTaM OTHOCUTCA:
A) NpuKas no Tekylle AeaTesbHOCTU OpraHn3aUmum

B) yupeauTenbHbii 4OroBop

B) aKT

) npuKas o npueme Ha paboTy



5. K pacnopaguTenbHbiM OKYMEHTaM OTHOCUTCA:

A) Npu1Kas No TekyLen geaTesIbHOCTU OpraHn3aLum

B) yctaB

B) aKT

) yupeautenbHbIit Aorosop

6. PacctaBbTe B NpaBu/IbHOM NopsAAKe 3Tanbl paboTbl C BXOAALWEN AOKYMEHTAUMEN:
A) perucTpaums

B) Nnpnem BXoAALLMX AOKYMEHTOB

B) ucnonHeHue pesontouni

I') nepBoHavasibHas (KCHIEAUITMOHHAS) 00pabOoTKa

7. KOHTPO/Ib UCNONHEHNA AOKYMEHTOB Mpeano/iaraer...

A) nprem 1 nepBoHaYanbHY0 06paboTKy AOKYMEHTa

B) npocTaBneHne pe3ontoumin Ha AOKYMEHTE U OpraHM3auma UX UCNONHEHUA

B) obecneyeHne UCNOHEHMA TEX AOOKYMEHTOB, KOTOpPbIE NO NMNOPYYEHUIO PYKOBOAUTENA NOCTAaB/1EHbI Ha
KOHTPO/1b

I') npucBOEHWE HOMEPA U NPOCTaB/IEHUE €r0 Ha JOKYMEHTE C NOC/eAyoLLEeN 3anUChio KPAaTKUX AaHHBIX O
HeMm B permcTpaLmoHHon popme

[Tepeuenb BOPOCOB AJIsl HPOBEACHUS MPOMEKYTOYHOM aTTECTAllN
1) MoHATHe, coaeprKaHue, 3a4a4M 4eN0oNpPom3BOACTBA

2) MoHAaTue, BUAbI GYHKLMU AOKYMEHTOB

3) CoaeprKaHne 1 TEXHONOMMA CTaHAAPTU3ALUMMN U YHUDUKALMM

4) NoHaTMe, cocTas 1 TpeboBaHMA K 0GOPMIEHNIO PEKBU3UTOB

5) MoHsTHe, BUAbI M odopmaeHne 6N1aHKOB AOKYMEHTOB OpraHn3aumm

6) MoHATME M cOoCTaB OPraHM3aLMOHHO-NPABOBbLIX AOKYMEHTOB

7) FocyaapcTBeHHAA perucTpaLms PUANYECcKoro Mua U HeobxoamMmsble A1A STOr0 AOKYMEHTbI
8) YupegutenbHble JOKYMEHTbI OPUAMYECKOTO LA

9) OcobeHHOCTH yUYpeanUTENbHbIX LOKYMEHTOBOBLLECTB C OFPaHNUYEHHOM OTBETCTBEHHOCTHIO
10) NpaBuna No okoHYaTeNbHOMY 0POPMIEHMIO yCTaBa

11) WTaTHoe pacnucaHue

12) lonKHOCTHasA MHCTPYKLUA

13) NoHsATHE M BUAbI LOKYMEHTOB NO IMYHOMY COCTaBY

14) OdopmneHune TPyAOBOro AOroBopa



15) OdopmneHune npmkasa o npueme Ha paboty

16) Pe3tome 1 3aABAEHUE O NpUeMe Ha paboTy

17) OdbopmneHune TpyaoBON KHUKKN

18) /InuHan KapTouka paboTHMKa

19) OdopmneHne xapaKTEPUCTUKHK

20) MoHATUE M Ha3HaYeHUe PacnopPaAUTENbHBIX LOKYMEHTOB

21) NoHATHe u NpaBuna oGopMNEHUA NPUKA30B, PELLUEHUIA, PACNOPANKEHN, YKa3aHU
22) CogepaHue, CTPyKTypa 1 npasuna oGopmMneHmsa orosopos

23) MoHATUe 1 BMAbI MHPOPMALMOHHO-CMPABOYHBIX JOKYMEHTOB

24) OdopmneHmne aKToB

25) MNoHATHe u kKnaccndurKaumm 4enoBbIX NUCEM

26) OdopmneHne NPOTOKONOB

27) OdopmneHune gOKNAAHOW, 06 BACHUTENIbHON U CY*KeBHOM 3anncoK
28) CywHOCTb M coaepKaHue JOKYMeHTOobopoTa

29) ObpaboTka BXOAALLEN AOKYMEHTALUM

30) Pernctpauma 4OKYMEHTOB

31) KoHTpONb UCNONHEHUA AOKYMEHTOB

32) O6paboTka UcxoaALLel AOKYMEHTALMUN

33) PaboTa C BHYTPEHHUMU AOKYMEHTaMMU

34) OCHOBHbI€ NOHATUS CUCTEMATU3ALLUM U XPAHEHMUSA LOKYMEHTOB

35) MNMoHATHE 1 NoPAAOK 0DOPMAEHUA HOMEHKNATYPLI 4N



